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	Participant Information Sheet



Project Title 

<Title of Study>

What is the study about?

We invite you to participate in a research project about <write a short but detailed description of the research >
This study is being conducted as part of my/our, <names of Researchers> Honours Degree/PhD Thesis in the School/Department of <enter name>.
Do I have to take Part?

<please give an answer to this question. Use the sample text given and expand if you wish or give an alternative answer as appropriate>
This information sheet has been written to help you decide if you would like to take part.   It is up to you and you alone whether or not to take part.   If you do decide to take part you will be free to withdraw at any time without providing a reason.   

What would I be required to do?

<Give as many details as possible as to the involvement of the participant – what will they be doing>

You will be asked to complete a questionnaire which contains X amount of questions that we anticipate will take 30 minutes to complete.

Will my participation be Anonymous and Confidential?
<advise the participant if this will be anonymous and confidential.  If not please explain to them why it is necessary NOT to have anonymity and or confidentiality>

Only the researcher(s) and supervisor(s) will have access to the data which will be kept strictly confidential.   Your permission maybe sought in the Participant Consent form for the data you provide, which will be anonymised, to be used for future scholarly purposes.

Storage and Destruction of Data Collected

<Give as must information as possible as to how the data will be stored, who will have access during this time and how, and if when it will be destroyed or if not destroyed how kept.>

The data we collect will be accessible by the researcher(s) and supervisor(s) involved in this study only, unless explicit consent for wider access is given by means of the consent form.   Your data will be stored for a period of at least 3 years before being destroyed, <explain in full how the data will be stored> i.e. (1) in an anonymised format on a computer system (2) in a locked storage cupboard.
What will happen to the results of the research study?
<Advise the participant how the results of the study are going to be used>

The results will be finalised by 2012 and written up as part of my/our Honours Degree/PhD Thesis
Reward 
<Details of reward e.g. prize draw, if applicable>

Are there any potential risks to taking part?

<If you believe the research may raise emotional concerns, involves taking bodily fluid/tissue samples etc   this must be outlined.   This is where you should detail organisations like the Student Support Services and or other organisation which you feel the participant should be aware of>

Questions
You will have the opportunity to ask any questions in relation to this project before giving completing a Consent Form.

Consent and Approval

<We would recommend this standard text with minor adjustments be used.  If you have received external approval from e.g. NREC this should be detailed below.   In addition if you have obtained Enhanced Disclosure Scotland approval this should be noted.>

This research proposal has been scrutinised and been granted Ethical Approval through the University ethical approval process.

As this project involves the participation of children we have also obtained Enhanced Disclosure Scotland approval in accordance with the Scottish Government.

This project has also been reviewed by an external body <expand and detail who>
What should I do if I have concerns about this study?

A full outline of the procedures governed by the University Teaching and Research Ethical Committee is available at http://www.st-andrews.ac.uk/utrec/guidelinespolicies/complaints/
Contact Details

Researcher:

[enter name(s) of researchers involved in this study]

Contact Details:
[undergraduate students must only provide supervisor’s contact information

only postgraduate students should provided a relevant University email and or telephone number] – 

Supervisor:

[enter the name(s) of the supervisor]

Contact Details:         [enter the contact email and telephone of the supervisor
General Information


This template can be tailored and added to in order to meet the specific requirements of the researcher(s), however it is recommended the format be retained.��N.B. This box should be deleted once the form has been adapted to the researcher’s specific requirements.


Red Text:  Please insert details, delete questions and text not relevant and add questions as required.   


Blue Text: Sample Text, please edit as necessary or delete if irrelevant to your research 











